SPRING 2025 COMMENCEMENT

HOW TO REGISTER &
CLAIM GUEST TICKETS

STEP-BY-STEP GUIDE



REGISTRATION WINDOWS

Late/Onsite

General Registration
March 3 (9 AM) — April 24 (noon)

Registration
May 2 (9AM) —May 17

Access to Guest Tickets

Name to be displayed on Jumbotron
during ceremonies

=
=

Easy Check-In at G1C You'vv||| be required to check in at the
onsite helpdesk when you arrive. Your

(no additional check-in requirements) s el el et o ie-aries

Your name will not be pre-recorded,
and can instead be read aloud during
ceremony

Name Pre-Recorded by Professional
Name-Reader



Log in to your Student Center

(my.csus.edu)

7YSACYSTATE

hd\n

Welcome Herky T. Hornet Manage Password Sign Out

Student Center

E N S Update Your
Notification Preferences

COVID-19 Vaccination Certification

PLEASE NOTE: Chrome is the student Center

recommended browser for Purchase your textbooks %6 P i ”
accessing tickets. If using a e o ¢ OnBase \®
phone or alternate browsers, Aeacemic Requikement Report \ Py 4 Vam?




STE

Click the “Commencement Tickets”
link under the Academics tab

The"Commencement Tickets” link is
only visible to eligible graduates
with an expected graduation term

f Spring 2025 or Summer 2025. If . .
of Spring 2025 0 Su. er 2025 If Utilizing New Student Center: If Utilizing ‘Full Site’ Version:
you do not see the link that means

Student Center
you are not eligible to register for ° " Herky's Student Center Herky’s Student Center
. ™ Enrollment v

the event. If this is an error, you can Academics i i —

X & Academi v ' =
contact the Commencement Office S s Week's Schacute ceare . |7 iAcademics

& Personal
at commencement@csus.edu. e v S — , Search |
il Finances v Enrol > Enmrill-ll Planner
PLEASE NOTE: |f a graduate ) ) My Academics > myAcademics
: , - L) SwtchtoFulSite > Enrall in CSU Fully Online
registers and claims guest tickets for View iy Graces > o
. iew My Grades
Spring 2025 Commencement but Progress To Degree > Sac State Scheduler
later updates their expected s stae Sehecier > o ga[')‘z;rrfetsT‘;’;'g;i
graduation term to any term other E;;:'“TOI‘M ’ Commencement Tickets
o o o Degree Toolbox >
than Spring or Summer 2025, their . _ ) [other academic...
2 H 2 Enrcliment Shopping Cart ommencement Tickets

ceremony registration will be i

canceled, and their guest tickets will
be invalidated.



Please Note!

A common error graduates encounter is that they need to complete their task list in their
Student Center before the link becomes visible to them:

SACRAMENTO STATE
™ E s ‘
& Academics The following ent To D Do t e the 4
tem List
DEPARTMENT -~ 10 DO ITEM - OESCRP NON A STATUS a  Unx -~
Eormore
Fie your Seancial axd apoicalion Jor the 2021.-2022 academic yeat iated E!lSZ'_'_".iL'.Q
n
Eormore
- "v:'?.nnv.?' n
Finance:
(5] Swikch i Full She A e e S
Task List
If you need assistance removing the o = s e o
) nisuuvi'mgq;f:: Progyess Sacramento Stats
task list from your Student Center, —
please contact IRT at
servicedesk@csus.edu.



mailto:servicedesk@csus.edu

Click the “Register” button

SACRAMENTO
STATE

Welcome, Herky

QUICK ACCESS

AH Active Ceremonies
ome

® Support

(Y SACRAMENTO
STATE

Your College/Ceremony

£h Location Golden 1Center 1500
David J Stern
Walk, Sacramento, CA...

{5 Date Ceremony Date
® Time Ceremony Time
Please note: the "Support”link is not
applicable to Sac State Commencement. —
egister

If you have any questions about your
ceremony, please contact
commencement@csus.edu or visit the
Sac State Commencement website at
www.csus.edu/commencement for
details.

[1 Logout


mailto:commencement@csus.edu
http://www.csus.edu/commencement

STE
4 Complete the RSVP form

Participation

° -Dypltptpt in the graduation ony? "

Confirm your
participation




e Confirm your Graduate Information

You must select which name you wish
to be read aloud and displayed

You can spell out the phonetic
pronunciation of your name

You can input your cell-phone number for
commencement-related text messages

Graduate Information

Prisrary Hame

Ifyou wish to change your primary name, you mist contact the Student Service Cenberin Lasson Hal 1000or at (9%) 2785625

Hercules The Hornet

Preferred Mame (if applicable)

|"|’OJmrc'.xl'.‘ﬂFJE'EI"EGWU“!'.:'.M'|:_H’..'.|\‘_‘.M'.:U!:mr hawe one listed inyour Student Conter: I you wish to ad:lnrcru\-gcfnar:m‘:rr:: FLITC, PSS PEVICW and
fodow thes INSERUCTIN an This WEDRI02, then log Back In 1o this HCkting Rags for the: NamE Changa to ba retected

» Herky T. Hornet

Mo to be read aloud and displayed on soreen &8 you cross the stage
Deanling 80 MVt your name pre-recorscd by a profes s onal name-roader i Apel 24, 2025 at noan.

Prefered Name

How da you pronounoe your nanme?
For cuampic

=  Aaul Gonzalez: mh-O0L gon-SAH-les
- MgocMguyen: rahk run WEN
= Andrea 'Wainstein An-ORE-Un Wine-Stocn

Fhonetic Pronunclation Guide

Her-Kee Tee Hor-net

Sacramentio State Student ID Number

000000001

Email Address

herky@csus.edu

Iy WLk D 20 ECERT COMIMENCEMent-relIhed Information wa toxt message. plcass onier a ton-cight col number (for cxampie, 200-555-1213)

wmne Fhone Number:

Carear Code

Expected Graduation Term

Spring 2025

College Dezeription

Asdemic Plan Description



Record your full name to ensure it is pronounced correctly at your

J Start Recording?
e Record your name
pronunciation ceremony.

When prompted, allow microphone access and tap the icon to start.

For best results, record in a quiet space.

Why is this important?

Start Recording

Claim your guest laim Your Guest Tickets

ticket quantity from
drop-down

Number of tickets
7 +

Maximum number of tickets: 7

Back

Please note: Guest tickets may not be sold or traded for anything of
monetary value. Students may give unused tickets to peers who are
participating in the same ceremony.

Students who sell tickets, are violating the law, and will be reported to
the Office of Student Conduct for appropriate action that may
9 include denial of access to participate in Commencement.



Review Info and
Hit Confirm!

Time to turn your tassel!

Verify your info and continue.

Participation
Do you plan to participate in the graduation ceremony?

Yes

Graduate Information

Hercules The Hornet

Testing Tester

Mame to be read aloud and displayed on screen as you cross the stage

Preferred Mame

Sacramento State Student ID Mumber

000000001

Mobile Phone Number:
Expected Graduation Term Spring 2025

Academic Plan Description

Claim Your Guest Tickets

Number of tickets

Preferred Name (if applicable)
Herky T. Hornet

How do you pronounce your name?

Her-Kee Tee Hor-net

Email Address

herky@csus.edu

Career Code

College Description

Back



STE
5 Get Your Guest Tickets

@ Completed

[§ SACRAMENTO
Al STATE

You will have access to log back in and access your

e claimed tickets through the link in your Student Center,
Ceremony Name .
up until your commencement date.

You can prlnt Or Update my details
email individual |
Switch Event
tickets
3 Tickets (0leit) [ ]
Clear All £ Send All by Email & Print Selected Tickets
* Select Ticket [ Select Ticket [ Select Ticket
Mot yet sent Mot yet sent Mot yet sent
m)- 8 #
» < send « send < send
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Or, you can print
and/or email all of
the tickets at once

& Completed

% SACRAMENTO

&8 STATE

Ceremony Name

Update my details

Switch Event

A2 Tickets (D left)

Select Ticket

-
= Nate Sant
il Late ot

Mot yet sent

3 Ema

£

< Send

Select Ticket

Mot yet sent

-2

£

ma

< Send

Clear All [ & Send All by Email

& Print Selected Tickets ]

Select Ticket

< Send
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RE-ACCESSING GUEST TICKETS

If you need to Gh HO;H;H- Active Ceremonies
re-access guest ® e
tickets Y SACRAMENTO
&8 STATE
Simply repeat Steps Commencement Ceremony
1&2. Loetion Gaden Center 500
‘Walk, Sacramento, ChA...
Then Click the OTme  coremon
“View” button now e
visible on your
Tassel home screen.

12



NEED ASSISTANCE?

CONTACT US:

commencement@csus.edu
csus.edu/commencement



