
Step 1: Order Summary Email

Once you submit your order, you will receive an order summary email. Make a note of the 

Job # and preliminary estimate.

 Step 2: Navigate to the Print Shop Pro homepage

Navigate to the Print Shop Pro homepage: csus.webdeskprint.com

Click on make a payment in the billing box.

•	 Enter your preliminary estimate for the price

•	 Enter your first/last name & email

•	 Enter your job# for the work order #

•	 Click “Add to Basket”

•	 On the next page, confirm the information is correct and click Checkout

•	 Enter your debit/credit card information. Follow the on screen instructions  

to complete your payment.
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