
 CALIFORNIA STATE UNIVERSITY, SACRAMENTO 
 ADMINISTRATIVE AND COORDINATIVE TIME REQUEST 
 
 
College/Department:                                                         Fall_______ Spring            Year_____            
 
List the faculty who are receiving weighted teaching units for administrative and coordinative time as follows: 
 

 
LAST NAME,    FIRST 
NAME    MI 

EMPLOYEE ID  
NUMBER 

WEIGHTED  
TEACHING 

UNIT(S) 

BRIEF DESCRIPTION OF  
ADMINISTRATIVE AND COORDINATIVE TIME 
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