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Hiring Temp Faculty in Page Up

>

>

>
>

https://www.csus.edu/administration-business-affairs/human-resources/employment-services/chrs-

All approved 2024-25 AY Lecturer Pools have been posted on Sac State career website. If your
department/program has not posted one yet, contact Carol (carol.wang@csus.edu) ASAP

All lecturers (new and returning) are being asked to submit their application once per academic year
remain in the pool - except: Unconditional Full-Time 3-Year, Part-Time 3-Year lecturers in Year 1 of 3 and Year 2
of 3

Submit an offer card for the following groups -
1. All new hires

2. Faculty returning with break in service over 12 months (last taught in Spring 2023 or earlier for Fall 202
hiring)

3. Current lecturers from another department on campus
4. Retired faculty returning to teach within the last 12 months - please contact OFA first

Refresh of pool will happen annually in Spring semester after the census date. No need for “emergency hi
process.

No change in posting details for Spring semester. Contact OFA if your department has specific ne

All user guides are available here:

recruiting/chrs-training.html



https://careers.csus.edu/en-us/filter/?job-mail-subscribe-privacy=agree&search-keyword=&work-type=instructional%20faculty%20-%20temporary%2flecturer&category=part%20time
mailto:carol.wang@csus.edu
https://www.csus.edu/administration-business-affairs/human-resources/employment-services/chrs-recruiting/chrs-training.html

Things to Check Before Submitting Offer Cards

» Before the department chair approves an offer card, please check all required doc
according to the job posting are included in the application. Applicants can
update/change the documents through their applicant portal.

Click “Applicant Login” to update
or correct an existing application
for this academic year, not prior.

2024-25 AY Lecturer Pool - Theatre and Dance Applicant Login
Job no: 539898 Apply now arch

Work type: Instructional Faculty - Temporary/Lecturer ———

Location: Sacramento Search for jobs

Click “Apply now” to submit an

Categories: Unit 3 - CFA - California Faculty Association, Faculty - Fine/Performing Arts, Temporary, Part Time application for this academic year

Refine search

Work type

CALIFORNIA STATE UNIVERSITY & Instructional Faculty -

SACRAMENTO

[ Instructional Faculty -
Tenured/Tenure-Track (0)

ACADEMIC AF FAIRS M Manasement (MPPY o)




Things to Check Before Submitting Offer Cards

>

New applicants, faculty returning with break in service over 12 months, current lecturers
another department, and retired faculty returning to teach within the last 12 months, the
select - No, | am new or did not teach last AY.

Page 1 of 8: Lecturer Information

Did you teach in this department/program at Sac State during one or
both semesters of the last academic year (AY)?*

(¥es, | taught at Sac State for this department last AY (one or both
semesters).
Mo, | am new or did not teach last AY.

Please check the highest degree awarded date is listed in the transcript (the degree
matches with the application)

EX: Can’t be accepted:
Degrees Awarded Degrees Awarded
Degree: Bachelor of Art Graduate Application Pending: Doctor of Philosophy
Confer Date: 2012-05-23 Degree Date:

Plan: Major: English Major: Counseling



Offer Card User Guide Updates

Position Details

» FTE: 1.0
» Hours Per Week: 40

» Concurrent Hire:

Yes: This new hire currently works at
Sac State in another capacity.

No: This new hire currently does NOT
work at Sac State.

» Rehired Annuitant:

Yes: This new hire retired from a
CalPERS agency, and will start
working at Sac State.

No: Never retired from a CalPERS
agency.

o

Job Code/Employes
Class:

Auxiliary Hire:*

Hiring Type:
Start date:*

End date if
applicable:

Probation End Date:

POSITION DETAILS

FTE:

Hours Per Weeak:

FLSA, STatus:
Union:

Liriian Language:

Mandated Reporter:

MCAR:
Sensitive Position:

Conflict of Interest:

Lecturer &Y Q -
O Yes @ Mo
Selecting "Yes' will exchude this new hire from the PeopleSolt integration file,
Temporary
Aug 21, 2024 )
Please enter 1.0 for FTE and
1.0
40 for Hours Per Week —
A0
Regardless of how much the new hire will be working
Exempd
Selacy

General - The person holding this position is considered a general mandated reporter under the California Child Abus... *

) e
Honig

Homne

® Mo

Conourrent Hire:

Rehired Annuitant:

) ves

i yes

® No

O No

Select Yes: If this new hire already works on campus in

another capacity

Select Yes: If this new hire is a Rehired Annuitant — retired
from a CalPERS agency.




Page-Up Temp Faculty Hiring Workflow -

Department’s responsibilities are highlighted in yellow

» In Pool - New Applicant: New applicants, former Sac State faculty with break in service over
12 months (for Fall 2024, last semester worked at Sac State was Spring 2023 or prior), current
Sac State lecturers from another department, and retired faculty returning to teach within 12
Months

» In Pool - Existing Lecturer: Taught at your department either one or both semesters in 2023-
24 AY

» Not Qualified for Pool: Department Chair or Search Committee’s decision

» Courses Accepted - Initiate New Hire Request: After the department chair approves, OFA will
review/approved.

» Offer in Applicant Portal: A Welcome email is sent to the applicant. They need to accept the
offer and complete the welcome forms in the applicant portal.

» Offer Accepted - Form not Complete: Applicant is still working on it, and please follow up as
needed.

» Offer Accepted - Welcome Form Complete: Page-up exports the personal data to CMS ONLY
once a day at 3:30PM and OFA will generate/update their employee ID and personal profile i
CMS within 1-2 business days.




Page-Up Temp Faculty Hiring Workflow -

Department’s responsibilities are highlighted in yellow

Accurate Background - Background Check Initiated: OFA sends out background check
notice to the applicant and another email to the department staff with the employee ID.
Departments can assign classes to the new hires and generate their contracts as well as
provide them the employee ID.

Accurate Background - Background Check Pending: Yes, please wait... it might take only
few days or a while, it depends on which court that Accurate needs to get the information
from.

Accurate Background Check - Results Available: OFA reviews the results

Accurate Background - Background Check Unsuccessful: OFA will contact your department
right away

Hired - New Lecturer: FOR OFA USE ONLY!

Hired - Existing Lecturer - Departments update the status

Pool Closed - Not Hired - Departments update this status after the Spring hiring is
completed.



How to check the hiring status in Page-Up

After Dept. Chair approved the offer card

= Approval process - Campus

Hiring Manager:*®

Approval process - Campus:

1. Department Chair:

2. OFA Analyst:

Makenna Barber

SA-Faculty Lecturer Pools Offer Approval

Approval workflow initiated: Jun 21, 2024, 10:35am P5T

» 1. From the application list

@ 2024-25 AY Lecturer Pool - Computer Science (536292)

[ all E] submitted

DO Mar 18, 2024

OO0 Apr 16, 2024

OO Apr 26, 2024

Status =

Hired - New Lecturer

In Pool - Existing Lecturer

In Pool - Existing Lecturer

Applic
68356

70057

55982

» 2. From the application - History tab

Applications  History  Scheduled emails CRM  Resume/CV

Job

Al

Thursday, Apr 25, 2024, 8:33am @ Communication

Carol Wang

Jinsong Quyang 4 Approved Jun 21, 2024

Carol Wang + Approved Jun 24, 2024

Item

<>

All

<>

2024-25 AY Lecturer Pool - Computer Science (536292)
Email: Background Check Successful, To: mimmenagesly. From: California State University Careers<faculty.advancement@csus.edu>

View



Deadlines, Reminders, and Training Resources

>
>

>

>

>

Fall 2024 Temp Faculty Contract Module will be open on 7/16/2024
The following contracts are to be entered into Temp Faculty Module in CMS:

» 1 semester & 1 year appointments (AY appointment)
» 3 year appointments - less than full-time (entitlement is less than 30 WTUs)

Temporary Faculty contracts
» Approve in CMS at the college level and to load to Payroll by FRIDAY, AUGUST 23
» College analysts need to inform the payroll technician any contracts are loaded after 8/23/20
» Notify your payroll technician the non-returning lecturers in Fall 2024

ePTF’s for 3 Year unconditional appointments (FT entitlement is 30 WTUs)
» Enter ePTF by FRIDAY AUGUST 2 (Earlier is better)

Training Resources for contract preparation & generation:
» Office Hours: Tuesdays from 10:30am - 12noon at Faculty Zoom Link from 7/16/2024 to 9/17/2C
» Temp Faculty Hiring Toolkit and step-by-step instructions (text, PDF, and video demo) on OFA g
https://www.csus.edu/academic-affairs/faculty-affairs/internal/temporary-faculty-hiring.hts



https://www.csus.edu/administration-business-affairs/human-resources/payroll/_internal/_documents/payroll-staff-06.24.pdf
https://csus.zoom.us/j/81376320181
https://www.csus.edu/academic-affairs/faculty-affairs/internal/temporary-faculty-hiring.html

Dates for Appointments: 2024/25 AY

» Contract Desc: Last Name/First Name Initial/Dept/Academic Year
EX: MOUSE M THEA 2024/25

214254639
ViewAl  |< (4 1of1 (b =

> Fall 2024 Term: 2248 (=]
224 -2024, 8 - Fall semester, (3 - Spring semester)
» 1-Semester Appointments

Fall Only - S1: 08/21/2024 - 01/02/2025 Term End Date:

El
Multiple Term End Date: El
» 1-Academic Year appointment
Fall: 08/21/2024 - 05/21/2025
» 3-Year appointment dates Find | View All First (4) 10f1 (b Last
Fall: 08/21/2024 - 05/21/2025

[=]
Bus. Unit:

DeptlD: 15200

Contract Desc:

T

» Multiple term end dates (for 3-Year appointments ONLY):
New 3YR Year 1 of 3: 05/26/2027
Year 2 of 3: 05/27/2026
Year 3 of 3: 05/21/2025




The Sequence Number

Sequence Number: References the order of operation for a single or multiple
actions occurring on the same effective date.

» Changes and/or corrections to an existing contract on the same effective date
- use sequence numbers to tell the approver and CMS which is the most
updated data.

Starting A New Contract for Fall 2024

CSU Contract Data

| Find an Existing Value Add a New Value | |~

*Empl 1D | :C‘)l N

CSU Contract Number: | NEW

*Department: la, >

|

Main Menu » C35U Temp Faculty = > C5U Contract Data




Starting A New Contract for Fall 2024

Contract Status/Content || TE Contract Courses | TF Contract Total |

M

Contract Status/Content

the same eff date — 8/21/2024
C5U Contract #: NEW DeptlD:

First thing to do -
CHANGE Eff Date to

ickey Mouse START the Sequence # at 0. Increase
the number for the next row with

8/21/2024 and status ?

FEff Date: 08/21/2024 E‘j IEﬁective Sequence: 0 |

214254639

View All |=

16300

.

10f1 (b >|

[#] [=]

Contract Desc: |MOUSE M THEA 2024/25

to Inactive

FContract Status: | Inactive hual |Entitlement: 26 _|

001 - AY

[Term End Date:

05/21/2025 |5

|Mu|tiple Term End Date:

05/26/2027  |[&

Reg Region:  (USA_|Q \
N

006 — Semester 7
014 —Year 1 of 3
015 —Year 2 of 3
016 — Year 3 of 3

Contract Type: 014 |Q 12.12 Entitlement - Yr 1 of 3| Enter Entitlement for AY
Approved by: ) Approver [ approverz [l Approd and 3Y Contract
TF Contract Detail Select the correct position
number
Position Nbr: 00000582 |Q [heater&Dance LECTURER AY

Find | View All First (4

Bus. Unit:  SACST CSUS

10f1 () Last

[+] [=]

\ AY and 3Y: 05/21/2025

Last Name F DEPT 2024/25

=

Semester: 01/02/2025

Only for 3Y Appt.

Year 1 of 3: 05/26/2027
Year 2 of 3: 05/27/2026
Year 3 of 3: 05/21/2025

Sal Plan/Grd: 335 /(3 |Q

Enter 2248 F’

Department: 16800 Dept of Theatre and Dance Job Code: 2358
Term: 2248 Q| cycle: 1 Ja  fcomp Rate:| £000.000000 -é\_ n
*Late Start? N |Q Academic Days Paid: Total WTL: 12.00000 3=8B
/x\ 4 = C
Comments:
Enter approved salary 5=D
=

and WTU

| Save | [=] Motify |

E: Add

DO NOT click save until you complete all tabs
of this contract.

Update/Display || 9@ Include History |_




Starting A New Contract for Fall 2024

Contract Status/Content || TE Contract Courses | TF Contract Total

Mickey Mouse Person 1D: 214254639
Contract Data Find | View All First (4) 10f1 (b Last
CSU Contract Number: NEW DeptlD: 15200 Eff Date: 08/21/2024 Eff Seq: 0
Contract Total Detail Personalize | Find | (2| [B§  First (4' 10f1 (b Last
Last
Dept Job  Sal | Sal Pay - Month Taotal - Letter Date
Title Dept Name cd Pianl Gra Term Comp Rate Decimal Fraction Rate Term Rate WTU Print Code Printed Hmp_Fm Last Upd By
Treste Check “Print” and
Theater&Dance Theafre — ec rint” an
LECTURER AY 16800 and 2358 335] 3 2248 6000.000000)0.8200000 12/15  4300.000 28300.000]12.00000 Iﬁ Q p .
enter “OF1
Dance

[l save |[=] Notily | [Ek Add updateDisplay || &1 Include History ||| EEG
<

Double check “SalGrd”, “Term”, “Comp Rate”, and
“Total WTU”




Starting A New Contract for Fall 2024

Contract Status/Content || TE Contract Courses || TF Contract Total |

updates or corrections

Use this “+” to add a row for

Mickey Mouse START the Sequence # at 0. Increase 244754630
Contract Status/Content the number for the next row with View All [= (4) 10f1 | Last Name F DEPT 2024/25
First thing to do — the same eff date — 8/21/2024 B
CSU Contract #: NEW DeptlD: 16800 /
L B D e 08/21/2024 [[5) ; 0 MOUSE M THEA 2024/25
8/21/2024 and status Eff Date: | IEﬁectwe Sequence: | Contract Desc: Semester: 01/02/2025
to Inactive FContract Status: | Inactive ht |Entitlement: 26 Term End Date: 05/21/2025 [ \
AY and 3Y: 05/21/2025
Reg Region: UsA Q |Mu|tiple Term End Date: 05/26/2027 [ / /
001 - AY L
006 — Semester Contract Type: 014 |Q 12.12 Entitlement - Yr 1 of 3[ Enter Entitlement for AY Only for 3Y Appt.
014 — Year 1 of 3 Approved by: ) Approvert  [JApproverz2  [Jappro{ _and 3Y Contract Year 1 of 3: 05/26/2027
Crearto TF Contract Detail Select the correct position Find | View Al First {4/ 10f1 (. Last Year 2 of 3: 05/27/2026
015 - Year 2 of 3 number FH[E '
Position Nbr- 00000582 |@, [rheater&Dance LECTURER AY Bus. Unit:  SACST CSUS Year 3 of 3: 05/21/2025
016 — Year 3 of 3
Department: 16800 Dept of Theatre and Dance Job Code: 2358 Sal Plan/Grd: 335 /|3 Q
Enter 2248 e 28 Q| cyce: i e fcomp rat: 5000 000000 _{\_ . Notes to the College Analysts:
~ When you add a row to
*Late Start? N & Academic Days Paid: Total WTU: 12.00000 3=B Y
. _ —— 4=C change the contract status to
Comments: Enter notes here for Range Elevation, Enter aporoved salar 5-D . d
contract updates or correction and WTplj) ¥ = active or approved, ALWAYS
double check the SalPlan/Grd
[ save || Notify | [Ek Add || 5] updateisplay || &1 inciude History | ([ |\ NN and Comp Rate are correct.

Click save when you complete all tabs of this
contract.

Click “View All” on top to
verify the data before you
save.
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NENRTO | s
B0 ) Street - Sacrsmento Hall 230 - M5 &R - Sacramenio, CABRETS
T o6} 2786330 = F (916] JT2-TE48 - www csudodu/scademic-allains
Juiy 10, 2024
Mickey Mouse
2242 Disneyland Dr.

Contact ]nformat-lon Sacramenio, C4 83817-2813

Dggr M. Mbuse,

Cm behalf of the Presidest of the University, [ am plessed o offer vou an appointment 35 2 temporary faculoy-unit employes of 51, Sacramento. Dietailz
CORCErnnS your assismment and durstion of ermployment are included i the information below. This offer is contingent upon the successfil completion of

3 backaround check for all new faoalty or those who have had a break in service for mare than 12 months. We reserve the right to end your appoinrnent

shanuld the rezults of the backerownd check not be sacres=fin]l This offer of employment, including the a=ipnment of a specific sumber of units for any given
semester, iz contingent on the conditions detailed on the attachment or the reverse side of this letter. Important policies concerning salary payments,
refirement, and healthcare information are also shown on the attachment or reverse zide of this letter.

Iew faculty or those wha have had a break in service of Do semesters or more need to complete an oath of allegiance -8 Employment Elistbility Verification

General terms and conditions Of = fm simi awiome s e sl Ofice Dl il 0064 Theslrs 8 conditn s apponment vo st presat i,
. . the effective date of your appointment. The completion of these forms and the renmm of the acceptance of appomtment are neceszary bafore paymsant may be
employment ]nclud]ng background made. Phatocogies are unaccetable. For mare information and to view a list of acceptable documents, pleas visit bttpe-! worw.uscis.zov/i-0,
check policy and enrollment  =laieior s s mem el e S e s e
return it to my office within fen days of receipt, or before vou meet the first clasy sexzion, whichever sccors first. Yoo may keep the copy for your

contingencies rcars

The California Faculty Association kas provided the following inforrmation: Yiou are represented by the Califormia Faculty Aszociation, 2 umion of 27,000
profeszars, lectorers, librarisns, counselors and coaches who teach in the Califomia Stare Tniversity system In clzzsrooms on the 23 CEUT campuzes,
CFA rnemibers work hard to teach our stodents. To jodn, 2= an active member with rights to vote and engags fally an behalf of vouarzelf and otherz, zo

o birtps ) www.calfac org join-cfa.

Simcarely,
College Diean

Appt Level: LECTURER AY B Dep Dept of Theatre asd Dasce EmplR: [ 214254058

Contract Type: 12.12 Extizlemens - yp 1 od 3 Effective Dats: August 21, 2004 End Dage: May 21, 2028

. - -
Terma: Fall 2024 Uitz 12 Fractom: 1115
Salary, Rank, Units, and s T T
1 e wnits per vear. Subgect 1o conditions for Extabli of Future Enttdement on reverse.

AppO]ntment Type & Duratlon Each term you will receive a new letier detailing your assiznment.
Additions] Conditions of Appointment (if v
E %mﬁmﬁ%mMMEmmwwmm" stated on the attackment ar reverse side of this leter.

In addition, I certify that (check: all that apply):
1 I amnotemployved in sy ather capacity st CEUE.

Endorsement and certifications S =y T

L1 Iam alzo employved % as a staff member in the Department at CEUS. If appoinbment is g5 a8
MPP'HEERA STOP and consult vour Deean's Office
[ IamaCaliformia Public Employess' Retirement Svetemn (C2lPEF.S) retires from a CSU ar other stafe azency.
Effective Data of Fetirement:
Enploves Signatme Date

ce: Employment File




Spotlight: Terms on the contract VS when you generate the

contract
Appt Level: LECTURERAYB Department: Dept of Theatre and Dance EmplID: | 214254639
Contract Type: 12.12 Entitlement - Y1 1 of 3 Effective Date: August 21, 2024 End Date: May 21, 2025
Term: Fall 2024 Units: 12 Fraction: 12/15
Monthly Salary: | $4.800.00 Base Pay: $6.000.00 Term Salary: $28.800.00
Entitlement: 26 units per vear. Subject to conditions for Establishment of Future Entitlement on reverse.

Each term you will receive a new letter detailing your assignment.

>

vV vy VvV Vv YVvYy

https://www.csus.edu/administration-business-affairs/human-

Appt Level: Lecturer AY - Salary Grade (Rank) - Sal Plan/Grd
Contract Type: Semester, AY, or 3 Years

Units: Total WTU (Weighted Teaching Unit)

Fraction: Units (total WTU)/15, 15 WTU is the full-time workload
Base Pay: Compensation Rate at the full-time workload

Monthly Salary: Base Pay x Fraction

Term Salary: Monthly Salary x 6, Lecturers receive 6 pay checks per semester - please see
facr\lty pay distribution schedule. If you have any questions, please contact your payroll
technician.

resources/payroll/ internal/ documents/academic-pay-distribution-24-25.pdf

Entitlement: https://www.csus.edu/academic-affairs/faculty-

affairs/internal/entitlement.html



https://www.csus.edu/administration-business-affairs/human-resources/payroll/_internal/_documents/academic-pay-distribution-24-25.pdf
https://www.csus.edu/academic-affairs/faculty-affairs/internal/entitlement.html

Spotlight: Temp Faculty Appointment
Notification Check-boxes

| ] lam also employed for  units in the Department at CSUS or the
campus in the CSU system.
[ ] lam also employed %% as a staff member in the Department at CSUS. If appoiniment is as a
MPP/HEERA manager, STOP and consult vour college Dean's Office

» If either box is checked, please consult with the faculty and/or college to be
sure this faculty member is not going over 100% total workload (15 WTUs)

» MPP (Management Personnel Plan)/HEERA (Higher Education Employee
Relations Act) Manager cannot be compensated for teaching

» Changes to the employment at other CSUs can impact retirement
compensation. If there is a change to this information, faculty should che
with Payroll.




Spotlight: Retired Annuitants

[ ] 1am a California Public Employees' Retirement System (CalPERS) retiree from a CSU or other state agency.
Effective Date of Retirement: :

» If box is checked or if you know the employee is a rehired annuitant, be sure the
employment is not exceeding 50% of their time base in the year preceding their
retirement including all CalPERS affiliated work (CCE, Sponsored Programs, etc.

» Temporary Faculty retired from CalPERS (a CSU or other state agency):
» Contact OFA AND Payroll if the CalPERS statement is checked

» Must track WTUs to ensure compliance with CalPERS’ Post Retirement Employmen

OFA Website: https://www.csus.edu/academic-affairs/faculty-affairs/internal/rehired-
annuitants.html



https://www.csus.edu/academic-affairs/faculty-affairs/internal/rehired-annuitants.html

Onboarding for Temp Faculty

New Temporary Faculty Orientation via Zoom - Friday, August 23 afternoon
OFA will be sending “formal” invitations to new faculty.

ltems covered by OFA Onboarding
Process:

New Hire Paperwork
Parking information
OneCard information

SacLink and Email Set-up

vV v . v. v Vv

Assorted campus resources via self
enrolled Lecturer CANVAS course

ltems NOT covered by OFA:

vV v v v v Vv

Providing of Employee ID
SacLink and Email Set-up Reminder
Textbooks and office keys

Appointment notification

Course assignments and CANVAS

For Fall 2024, new temp faculty should
complete and submit their onboarding
paperwork (I-9, W-4 etc.) in person to
Employment Services within 1 day of
start date 08/21/2024



https://www.csus.edu/administration-business-affairs/human-resources/employment-services/

Range Elevations & 3-year

» Range Elevation

» The Department should key the range elevation (new range) and increase in salary
(5% or the minimum of new grade/range) in the Fall 2024 contract. (Example:
New Grade: _B_/Salary: $5700 x 1.05 = $5,985).

» New salary and grade may not carry over when adding a row in contract module.
Please double check and make a note in the comments for the grade and salary
change.

» Reminder: Range elevation for 3 year FT faculty are done on PTF and sent to OFA

» OFA website: https://www.csus.edu/academic-affairs/faculty-
affairs/internal/range-elevation.html

» 3-Year Appointment

» Full-Time 3-year unconditional appointment (entitlement is 30 WTU) - enter an
ePTF before 8/2/2024

» Part-Time 3-year appointment (entitlement is less than 30 WTU) - please generate
the contract in CMS Contract Module.

» OFA website: https://www.csus.edu/academic-affairs/faculty-
affairs/internal/three-year-appointment.html



https://www.calstate.edu/csu-system/careers/compensation/Pages/salary-schedule.aspx#-Class=0-CBID=R03-Date=1-PLYear=2021-PLNumber=2103-Recs=15
https://www.csus.edu/academic-affairs/faculty-affairs/internal/range-elevation.html
https://www.csus.edu/academic-affairs/faculty-affairs/internal/three-year-appointment.html

Miscellaneous ltems

>

Conditions of Appointment (Page 2) and Benefit Handout is available here:
https://www.csus.edu/academic-affairs/faculty-advancement/internal/temporary-facult
hiring. html

Need to hire a substitute instructor, an early termination or a late start lecturer to cover
other faculty’s workload. MUST CONTACT OFA FIRST

Hiring staff to teach? MUST CONTACT OFA AND PAYROLL for more information. They mus
apply to pool and go through the hiring process.

2024 GSI: Information will be sent out by OFA to colleges as soon as we receive more
information from the Chancellor’s Office.

SSI: Information will be sent out by OFA to colleges later in Fall 2024.

I-9 Verification document(s) must be submitted in person to Employment Services Office
within 1 day of start date 8/21/2024. Failure to complete will result in delay of pay bei
issued.


https://www.csus.edu/academic-affairs/faculty-advancement/internal/temporary-faculty-hiring.html

Salarv Schedule for Academic Year Faculty Only (Effective July 1, 2023)
Job Code 2358 and Job Code 2360

For Reference W wowtowmer oo

Minimum Rate | SS5I Max Rate = Maximum Rate

O n ly ! 5007.00M | 5,675.00 M 6,359.00 M

28.89H 32.74H 36.69H
60,084.00 A 68,100.00 A 76,308.00 A

Lecturer B or Assistant Professor  (Rank 3)

Minimum Rate | SSI Max Rate  Maximum Rate

5,925.00 M 7.125.00 M 12,594.00 M
3418 H 1M1 H 7266 H
71,100.00 A 85,500.00 A 151,128.00 A

Lecturer C or Associate Professor  (Rank 4)

Minimum Rate | 551 Max Rate = Maximum Rate

6,500.00 M 8.982.00 M 13,831.00 M

37.50H 51.82H 79.79H

78.000.00 A 107.784.00 A 165,972.00 A
Lecturer D or Professor (Rank 5)

Minimum Rate | SSI Max Rate  Maximum Rate

8,184.00 M 9,854.00 M 14,487.00 M
4722 H 56.85 H 83.58 H
98,208.00 A 118,248.00 A 173,844.00 A

Below 1s the link to the California State University Salary Schedule

https://www.calstate.edu/csu-system/careers/compensation/Pages/salary-schedule.aspx#-Class=0-CBID=R03-Date=1-PLY
PLNumber=2103-Recs=15



https://www.calstate.edu/csu-system/careers/compensation/Pages/salary-schedule.aspx#-Class=0-CBID=R03-Date=1-PLYear=2021-PLNumber=2103-Recs=15

Useful Links

»  Office of Faculty Affairs

https://www.csus.edu/academic-affairs/faculty-affairs/

»  Temporary Faculty Hiring

https://www.csus.edu/academic-affairs/faculty-affairs/internal/temporary-faculty-hiring.html

> Page-up User Guides

https://www.csus.edu/administration-business-affairs/human-resources/employment-services/chrs-recruiting/chrs-training.html

> Entitlement

https://www.csus.edu/academic-affairs/faculty-affairs/internal/entitlement.html

> Range Elevation

https://www.csus.edu/academic-affairs/faculty-affairs/internal/range-elevation.html

»  Three-Year Appointment

https://www.csus.edu/academic-affairs/faculty-affairs/internal/three-year-appointment.html

[ 2 Rehired Annuitants

https://www.csus.edu/academic-affairs/faculty-affairs/internal/rehired-annuitants.html

> Employment Services

https://www.csus.edu/administration-business-affairs/human-resources/employment-services/

> Payroll Services
https://www.csus.edu/administration-business-affairs/human-resources/payroll/

»  Faulty Pay Distribution 2024-25AY

https://www.csus.edu/administration-business-affairs/human-resources/payroll/ _internal/_documents/academic-pay-distribution-
24-25.pdf

»  CSU Salary Schedule

https://www.calstate.edu/csu-system/careers/compensation/Pages/salary-schedule.aspx#-Class=0-CBID=R03-Date=1-PLYear=2021-
PLNumber=2103-Recs=15



https://www.csus.edu/academic-affairs/faculty-affairs/
https://www.csus.edu/academic-affairs/faculty-affairs/internal/temporary-faculty-hiring.html
https://www.csus.edu/administration-business-affairs/human-resources/employment-services/chrs-recruiting/chrs-training.html
https://www.csus.edu/academic-affairs/faculty-affairs/internal/entitlement.html
https://www.csus.edu/academic-affairs/faculty-affairs/internal/range-elevation.html
https://www.csus.edu/academic-affairs/faculty-affairs/internal/three-year-appointment.html
https://www.csus.edu/academic-affairs/faculty-affairs/internal/rehired-annuitants.html
https://www.csus.edu/administration-business-affairs/human-resources/employment-services/
https://www.csus.edu/administration-business-affairs/human-resources/payroll/
https://www.csus.edu/administration-business-affairs/human-resources/payroll/_internal/_documents/academic-pay-distribution-24-25.pdf
https://www.calstate.edu/csu-system/careers/compensation/Pages/salary-schedule.aspx#-Class=0-CBID=R03-Date=1-PLYear=2021-PLNumber=2103-Recs=15
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